
Manipulating Windows GUI



Windows Desktop
There are several icons on a standard Windows desktop. 

The standard icons for the desktop are My Computer, My 

Documents, Recycle Bin, Network Neighborhood /My

Network Places and Internet Explorer. The user can rename 

some of these icons.

Step1. Right-click on the icon.

Step2. Choose rename.

Step3. Type a new name.

Step4. Press enter.



Windows Desktop
OR:

Step1. Click on the icon.

Step2. Click on the icon name and wait the

cursor to appear.

Step3. Rename the icon.

Step4. Click anywhere outside the icon.



My Computer
Clicking the My Computer icon opens a window onto the 

local computer. This is, the overview of everything that 

has been seen in the Windows Explorer. Click on any icon 

to view its contents. The Back and Forward button can also 

be clicked. It will go to the previous and to the next page.



My Documents
Clicking the My Documents icon open the My Documents 

folder, which contains a My Pictures, My Videos and My 

Music by default and any other files of folders that has 

been created and stored in the My Document folder.



Recycle Bin
It is where files and folders go when files are deleted from 

the hard drive. They are not really removed until the 

Recycle Bin is emptied, so up until that point, the deleted 

file can be retrieved.



My Network Places
It will open a view of the userõs local area network.



Taskbar
The task bar is the place for the Start button, clock and 

volume. The task bar is the place where the running 

programõs entire shortcut shown to the user.

To view the properties of the task bar, click Start -> 

Settings -> Taskbar and Start Menu Properties.



Taskbar


