
Basic Windows Administration



Control Panel



Add/Remove Hardware
Hardware includes any physical device that is connected 

to your computer and is controlled by your computer's 

microprocessor . This includes equipment that was 

connected to your computer when it was manufactured, as 

well as peripheral equipment that you added later.

Modems, disk drives, CD-ROM drives, printers, network 

adapters, keyboards, and display adapter cards are all 

examples of devices.



Add/Remove Hardware
Devices (Plug and Play and non -Plug and Play) can be 

connected to your computer in several ways . Some 

devices, like network adapters and sound cards, are 

connected to expansion slots inside your computer. Other 

devices, like printers and scanners, are connected to ports 

on the outside of your computer. Some devices, known as 

PC Cards, connect only to PC Card slots on a portable 

computer



Add/Remove Hardware
For a device to work properly with Windows, software 

known as a device driver must be loaded onto the 

computer. Each device has its own unique device driver , 

which is typically supplied by the device manufacturer. 

However, some device drivers are included

with Windows OS.

You must be logged on as an administrator or a member 

of the Administrators group to configure a device using 

the Add/Remove Hardware wizard in Control Panel or 

Device Manager. If your computer is connected to a 

network, network policy settings may also

prevent you from installing hardware.



Add/Remove Program
Add/Remove Programs helps you manage programs on your 

computer. It prompts you through the steps necessary to 

add a new program, or to change or remove an existing

program.



Add a program from CD or floppy disk
1. Open Add/Remove Programs in Control Panel.

2. Click Add New Programs , and then click CD or Floppy .

3. Follow the instructions on your screen.



To change or remove program
1. Open Add/Remove Programs in Control Panel.

2. Click Change or Remove Programs, then

click the program you want to change or remove.

3. Click the appropriate button:

- To change a program, click

Change/Remove or Change.

- To remove a program, click

Change/Remove or Remove.



Display
Use Display in Control Panel to customize your desktop 

and display settings . These settings control how your 

desktop looks and how your monitor displays information.

You can completely customize the colors and fonts that are 

used in Windows on your screen. You can also set a picture, 

pattern, or HTML document as your wallpaper, or set up

a screen saver with a password to protect your work. Visual 

effects are available to smooth fonts or enhance the 

appearance of menus and file commands when you open 

and close them.



Display
With Display, you can also change display settings on your 

computer. You can specify color settings, change your 

screen resolution, and set the refresh rate for your monitor. 

If you are using multiple monitors, you can specify 

individual settings for each display.



Choose a desktop background



Choose a desktop theme



Choose a desktop appearance


